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Accredited training programs are required to submit Form D - Annual Report.  This report shall be submitted to CEFGA no later than June 1st of each school year.  This report summarizes your activities of the current academic year (August through May), and it will be signed by your career/technical program supervisor.

Part One of the Annual Report documents progress made by the training unit to alleviate weaknesses or undeveloped potentials since completing the previous Annual Report or Accreditation Visit.

Part Two of the Annual Report requests specific data regarding your training unit.  This data is used for research purposes and allows CEFGA, the Georgia Department of Education, and the National Center for Construction Education and Research to make decisions based on progress and trends of the construction related programs in Georgia.  It also serves as a basis for continuing accreditation.

Upon receipt of the Annual Report, a CEFGA staff member will review it for completeness and compliance with program standards.  If the Report does not meet the standards described, it will be returned to you along with specific feedback noting the needed information/changes.  A revised report will be required within thirty days.

An announcement regarding the Form D will be sent via e-mail each year. This form is available on the CEFGA Web site at www.cefga.org in two mediums: an online form and a paper form. If you choose to complete the online form, please print out each screen as you go through the survey. If you choose to submit the paper form, please complete it on your computer and send a hardcopy by mail, fax or scanned e-mail (PDF only) to harvey@cefga.org. 
Please Type or Print Legibly

Instructor’s Name:            

Instructor’s Email Address:       
Training Program Name:       
Tech/Career Supervisor’s Name:       
School Name:       
School Street Address:       
City:          


State:        



Zip:       
Phone:          


Fax:         




Cell:       
Date:       


Supervisor’s Name:
     




Supervisor’s Email:      
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Part I:  Requirements and Suggestions:

1. Requirements:  

List each Requirement cited in your program’s last accreditation visit.  For each Requirement identified, describe the progress you have made in correcting the condition/problem.

                      

2. Suggestions:  

List each suggestion cited in your program’s last accreditation visit.  For each suggestion made by the visiting team, describe the efforts you have made in the past calendar year to correct the condition/problem.

     
3. Specific Changes:  

Describe the specific changes that have taken place this school year in the following areas:

A. Organization and administration of your program/department


     
B. Specific training you have conducted (modules and levels taught)



     



C. Students (changes in enrollment/recruitment/placement)

     
D. Facilities and/or budget
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Part II:  Statistical Summaries

1. Placement


Indicate what your graduating seniors plan to do after graduation (e.g. in the first column, first row, enter the number of graduates entering the workforce in construction). In the third column, “Number in Specialty,” enter the number of students entering the workforce in the specialty area to the right of column.  When you have entered all your data in the left column, move down to the “0” in the Total, and hit the F9 key. This will total the left column (Total Number of Graduates).
	Number of Graduates
	After Graduation The Student Will. . .
	Number in Specialty
	Specialty Area

	 
	Will Enter Workforce (Full-time in a Construction Related Field)
	 
	Carpentry

	
	
	 
	Electrical

	
	
	 
	Masonry

	
	
	 
	Plumbing

	
	
	 
	Sheet Metal/Welding

	
	
	 
	Heating & Air Conditioning

	
	
	 
	General Contracting

	
	
	 
	Other

	
	Enroll in a Construction Related Apprenticeship Program
	 
	Carpentry

	
	
	 
	Electrical

	
	
	 
	Masonry

	
	
	 
	Plumbing

	
	
	 
	Sheet Metal/Welding

	
	
	 
	Heating & Air Conditioning

	
	
	 
	General Contracting

	
	
	 
	Other

	
	Attend Technical College in a Construction Related Field
	 
	Carpentry

	
	
	 
	Electrical

	
	
	 
	Masonry

	
	
	 
	Plumbing

	
	
	 
	Sheet Metal/Welding

	
	
	 
	Heating & Air Conditioning

	
	
	 
	General Contracting

	
	
	 
	Other

	                                                                    
	Attend Four-Year College in a Construction Related Field
	 
	Carpentry

	
	
	 
	Electrical

	
	
	 
	Masonry

	
	
	 
	Plumbing

	
	
	 
	Sheet Metal/Welding

	
	
	 
	Heating & Air Conditioning

	
	
	 
	General Contracting

	
	
	 
	Other

	
	Other/ Undecided
	 
	 

	0
	Total Number of Graduating Seniors
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2. Program Enrollment


Indicate total program enrollment by grade level. When you have entered all your data in the left column, move down to the “0” in the Total, and hit the F9 key. This will total the left column (Number of Students).

	Number of Students
	Grade Level

	
	Freshman

	
	Sophomore

	
	Junior

	
	Senior

	   0                               
	Total


	Number of Females
	From your total numbers above

	
	Female students

	   0                               
	Total


3.  Activities Outside The Classroom/Lab

Please indicate the number of students who have participated in the following activities during the current school year.

	Number of Students Participating
	Type of Activity

	     
	Construction on-site visits

	     
	Other Field Trips

	     
	Guest Speakers (Occupation Specific)

	     
	Job Shadowing

	     
	Internships (include last summer)

	     
	Postsecondary Dual Enrollment

	     
	Cooperative Programs

	     
	Youth Apprenticeship Programs

	     
	SkillsUSA Membership and/or activities
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4. Business/Industry Program Support

Please estimate the amount of business/industry support you received during the SY2008-2009 (provide a dollar amount estimate of support you received in materials, equipment, time, field trip costs to industry, and monetary donations).

     
5.  List Of Local Industry Council Members

Please list the names of all members of your Local Industry Council members and indicate the company/organization he/she represents. Instructors and school administrators are not eligible to be Industry Council members. Committee members should represent a broad cross-section of the local industry.

	Member Name
	Company/Organization Represented

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	 
	 

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Instructor’s Signature and Date




Supervisor’s Signature and Date

□    Check if submitted electronically for signature.

Please return to:  
Construction Education Foundation of Georgia (CEFGA)

3585 Lawrenceville-Suwanee Road, Suite 301
Suwanee, GA 30024
Phone:  678-889-4445


Fax:  678-889-4446

E-mail scanned attachments (PDF format) to harvey@cefga.org
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